RULES AND USEFUL INFORMATION
Who may use the Clubhouse and Office Meeting Rooms – The clubhouse is available for social functions by residents (PCA members) who are in good standing with the Prestbury Citizens Association. The clubhouse is also available to members for business events by paying a space rental fee and having the approval of the PCA board.

Meeting rooms in the office building are available for PCA Sub – Association meetings and PCA committee meetings.
The member who reserves the clubhouse or a meeting room understands that the space is to be used strictly by the member and his/her guests and that the member should be in attendance at all times during the function. The space may not be sub-let to any other person, including members, without the approval of the PCA board.

Wedding receptions are limited to PCA property owners and their children only.

Children’s parties must be reviewed and approved by the Board of Directors prior to acceptance of reservation.

Space may not be reserved more than 12 months in advance.

Hours – The normal hours are from 10:00 AM to 1:00 AM. If you find that you need more time for set up and the space is not already reserved to another member, you may use the clubhouse for set up the night before by making arrangements with the PCA office. Check with the office the day before your function.
Fees and Deposit – the fee for every user of the clubhouse is $100.00. This fee is used for normal cleaning – vacuuming, mopping, dusting, periodic professional carpet cleaning, kitchen and cleaning and washroom cleaning. In fairness to all members of the Association, please do not ask to have this fee set aside. In addition to the cleaning fee, every user also pays a $150.00 security deposit. This deposit is refundable if there is no property damage, extraordinary cleaning, and or the building has been properly secured. There is a space rental fee for members that want to use the clubhouse for business affairs. Call the PCA office for rates and more information. Please make two individual checks payable to PCA, one for the $100.00 user fee and one for the security deposit of $150.00.

Building Keys and Security – Before you leave at the end of your function, be sure to turn off all lights except the ceiling light in the entrance foyer and check all building entrance doors and windows to see that they are locked. Failure to secure the building will forfeit your security deposit. The key must be returned to the PCA office or PCA mail drop box no later than 72 hours after your event. Failure to do so will forfeit your security deposit.
Fireplace – the gas fireplace is available for use; however, for safety reasons a member of our PCA management staff or a member of the Clubhouse Committee will need to go over its operation with you. Call the PCA office to make arrangement for instructions. 
The fireplace remote has been installed on the wall, to turn on hold the ON button for 5 seconds to ignite, to turn off hold the OFF button for 5 seconds. Remember to adjust the flue. If the fireplace is to be used it is important that you inform your guest that the fireplace is gas operated and that they should not put wood, paper or other flammable material in it.

Emergency clean-up – There is a vacuum cleaner for dry use in the closet west of the fireplace. For small liquid spills, please use the paper towels found in the kitchen. For larger spills from sinks, toilets, etc. call our management emergency number, 630-990-0050, ext. 18. Should they not be available or they can not get service on a timely-basis, you may call a member of the Clubhouse Committee. The list of committee names and phone numbers is located on the back of the kitchen door.
Heating / Cooling – Set the temperature that is comfortable for you and your guests. Before you leave at the close of your function, set the temperature at 80 degrees during the summer months and 55 degrees during the winter months. If for some reason the heating / cooling system should go down during your function, again, call the management emergency number (630-990-0050, ext. 18) or a member of the Clubhouse Committee.
Furniture – At the close of your function return the folding tables and chairs to the storage area and place the lounge furniture to its appointed location.. Should you find any broken furniture, please place it at the clubhouse entrance for repair.
Trash – Place loose trash in the plastic bags that you will find (5) in the cabinet under the kitchen sink. At the close of your function please put all trash bags in the dumpster located at the east side of the parking lot.

Decorations – You may hang decorations to the any wood part of the walls and to the light fixtures using masking tape or push pins. Please do not fasten decorations to our faux painted walls and wall paper. Do not use nails or Scotch tape as the tape when it is removed may also remove the wall paint. Free masking tape is available at the office. Be sure at the end of your function that the decorations are taken down, both inside and outside the building; there may be a charge for labor if you don’t. If balloons should get away from you and float to the ceiling, don’t worry about it, we’ll take care of it.
Bands and DJ Music – In consideration of the neighbors living close to the clubhouse, please plan to end your music by midnight and during your function please keep the volume at a comfort level and not to loud.

Alcoholic Beverages – Please remember that you are responsible for knowing and following the Illinois State law that covers the serving of alcoholic beverages. Please not set up or serve beer from kegs on carpeted areas.
Smoking – Smoking is prohibited in the clubhouse. Please follow the Illinois Department of Public Health Smoke – Free Illinois Act 95-0017. Please make sure guests dispose of smoking materials properly. Smoking receptacles are located in front of the Cheshire Clubhouse between the Clubhouse and the Office building. The second receptacle is located in the rear of the Clubhouse.

Bulletin Board – Check the bulletin board on the wall of the kitchen where you will find the names and telephone numbers of important people waiting to help you should you have a problem during your function. We check the board after every function, so feel free to leave us a note telling us how everything went – good or bad. We promise to follow-up.
Loading and un-Loading – Please do not drive or park vehicles on the paver walk-ways.
In Closing – The members of the Prestbury Clubhouse Committee want you and your guests to have a fun and successful function. Should you see any way that we can improve our services for residents of Prestbury that use the clubhouse or the office building, let us know. Won’t you please consider joining our committee? You will find a feeling of accomplishment while at the same time you’re doing some volunteer work for your community. Give it a try; it can be fun and rewarding.

Clubhouse Committee – We want to help. If you run into a problem during your function, please try our management company first. If that fail, you may call any of the listed Committee members.
Laura Fulton





630-466-7442

Kappie Swanson




630-466-5257
Shirley Frasca





630-466-0842

Property Specialists, Inc. Management Company     630-633-5450
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